Classroom Group Leader

SUMMARY:

Serves as a classroom worker and supervisor at the UNM Children’s Campus.

DUTIES AND RESPONSIBILITIES:

1. Act as the staff member in charge in the classroom in the absence of permanent teaching staff.

2. Mentor, support, and supervise student employees of the Children’s Campus.

3. Helps in the planning and implementation of activities appropriate to his or her assigned classroom group.

4. Attend help facilitate regularly scheduled staff meetings and in-service training days.

5. Expected to gather and share information about children with supervisor and student employees.

6. Required to help maintain and supervise an orderly and organized room during work hours.

7. May be temporarily or permanently reassigned to other work sites at the Children’s Campus as needed.

8. May be required to drive center buses for children’s fieldtrips.

9. Other job-related duties as assigned.

MINIMUM JOB REQUIREMENTS:

Must have worked at the UNM Children’s Campus as a Classroom Assistant for a minimum of 2 semesters.

Must be familiar with UNM Children’s Campus policies and procedures.

Must become first aid and CPR certified.

Must be able to lift a child of 50 lbs.

Background check required.

KNOWLEDGE, SKILLS, AND ABILITIES REQUIRED:

· Must be able to maintain a positive working relationship with other staff and teachers.

· Must be able to implement and supervise other in the implementation of program philosophy, policies, and appropriate early childhood practices.

· Must be able to implement and supervise others in the implementation of basic first aid and other emergency measures.

· Must be able to solve on-going classroom problems in collaboration with teachers.

· Previous experience working with children in a group setting.

· Coursework in early childhood education or other related field preferred.

